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CHECK LIST FOR PLAT PREPARATION AND SUBMITTAL 

 

I. Purpose, Authority and Jurisdiction                  Part I 

II. Plat Prerequisites               Part II 

A.  Preliminary Plat    

• List the data required for each plat           Part II, Sect. A, No. 1-14 

B. Final Plat 

• Lists final plat information            Parts II, Sect. B, No. 1-2 

III. Procedures       Part III 

A.  Preliminary Submittal/Approval         Part III, Sect. A, No. 1-4    

B.  Final Submittal/Approval             Part III, Sect. B, No. 1-6 

IV. Design Standards for Streets/Roads   Part IV 

A. Streets       Part IV, Sect. A 

1. Rights-of-way     Part IV, Sect. A, No. 1, a-c 

2. Construction     Part IV, Sect. A. No. 2, a-c 

3. Lots       Part IV, Sect. A, No. 3, a-c 

4. Building Set Back Lines    Part IV, Sect. A, No. 4, a 

5. Drainage      Part IV, Sect. A, No. 5, a-e 

6. Erosion Control                    Part IV, Sect. A. No. 6, a-c 

7. Sewage      Part IV, Sect. A, No. 7, a 

8. Signs       Part IV, Sect. A, No. 8, a 

V. Street/Road Acceptance Process   Part V, Sect. A-G 

VI. Utility Service Connections    Part VI 

VII. Definitions                Part VII, No. 1-19 

VIII. Administrative      Part VIII, Sect. A-E 

IX. Validity, Effective Date, Repealing  

Clause and Interpretation     Part IX, Sect. A-D 

X. Penalties       Part X 

XI. Prior Ordinances               Part XI 

 

Example of Utility Service Provider Letter           Page 11 

Flowchart of Procedures                                 Page 12 
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SUBDIVISION REGULATIONS 
 

 

INTRODUCTION:  

 

It is the intent of these regulations to create a climate conducive to the orderly and progressive 

growth of Sabine Parish, a climate of mutual and reasonable understanding with prompt and just 

consideration of the various interests involved in development. 

 

Community interests require the regulation and control of development in such a way that will 

promote and protect the good health, safety, morals and general welfare of the people of Sabine 

Parish, Louisiana. 

 

We desire to encourage and expedite orderly development within our parish. 

 

SECTION I – PURPOSE, AUTHORITY & JURISDICTION 

 

Subdivision of the land sooner or later becomes a public responsibility.  Roads and streets must 

be maintained and various public services, customary to urban areas, must be provided. It is, 

therefore, in the interest of the public, the developer, and the future owners that subdivisions are 

conceived, designed and developed in accordance with sound rules and proper minimum 

standards. 

 

The following subdivision regulations, guiding the Planning Commission, are designed to 

promote the health, safety, convenience and general welfare of the inhabitants. 

 

These subdivision regulations are adopted under authority granted by the provisions of Act 139 

of 1956, LA R.S. 33:101 through 33:119 as amended. 

 

The subdivision of land into two or more lots shall have an accurate plat of such subdivision 

approved by the Planning Commission and shall be certified and recorded in the office of the 

Clerk of Court of Sabine Parish. 

 

These regulations shall govern subdivision of land within the unincorporated portions of Sabine 

Parish, Louisiana. 

 

These regulations shall not apply to: 

(a) Land in subdivisions previously legally recorded, except in the case of resubdivision 

(b) Subdivisions created by judicial partition 

(c) Subdivision of land by partition or division of heir property 

(d) Small parcels of land sold to or exchanged between adjoining property owners where such 

sale or exchange does not create additional lots 

(e) Partition of land when all the resulting lots are one (1) acre or larger in area, all lots have a 

minimum of 35 feet legal access width to a public road and no public street or road construction 

is involved 

 

All data submitted must meet the minimum standard requirements for plats and maps as defined 

in the Louisiana Administrative Code Title 46:LXI§2907G Plats and Maps. 
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SECTION II – PLAT PREREQUISITES- Lists the data required for each plat. 

 

A. Preliminary Plat  

1. Name of proposed subdivision 

2. Name, address and telephone number of owner or owners 

3. Name and telephone number of developer 

4. Proposed street names and lot numbers. All lots shall be numbered consecutively 

in a subdivision and no number repeated 

5. Names and addresses of all adjacent property owners 

6. Certification of Ownership and Dedication 

7. Flood zone locations as depicted on current FEMA flood maps at the time of the 

survey 

8. Designation by owner to dedicate streets, rights-of-way and any other specified 

sites for public or private use.  If private, include designation on plat that if streets 

are not built to parish standards, they will not, at any time, be considered for 

acceptance. 

9. Letter from utility provider.  The letter should indicate that the utility has the 

capacity to serve the subdivision and that it intends to provide service 

10. Letter from Health Department indicating TEMPORARY acceptance of the 

sewage proposal 

11. Letter from E-911 office indicating the subdivision street names do not duplicate 

any presently in the parish 

12. Letters from the Sabine River Authority approving shoreline lots, leaseback 

division & flowage easement (if applicable) 

13. Subdivision covenants (if applicable) 

14. Homeowners Association documents (if applicable) 

 

B. Final Plat- Shall include all items from Preliminary Plat in addition to the following: 

1. Letter from Health Department indicating FINAL acceptance of the sewage 

proposal 

2. Certification of final plat approval to be signed by the Chairman of the Planning 

Commission 

 

SECTION III – PROCEDURES 

 

A. Preliminary Submittal/Approval 

1. The preliminary plat (6 copies) must be in the Planning Commission’s office ten 

(10) days prior to the meeting at which it will be considered. 

2. Within forty-five (45) days after submission, the Planning Commission will 

review and indicate approval, disapproval or tentative approval with conditions. A 

copy will be returned to the developer with all signatures or notations.   

3. The approval of the preliminary plat shall lapse unless a final plat is submitted 

within twelve (12) months from the date of approval. 

4. The approval of the preliminary plat by the Planning Commission will not 

constitute acceptance of the final plat. 
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B. Final Submittal/Approval 

1. At least ten (10) days prior to the Planning Commission meeting at which it is to 

be considered, the subdivider shall submit the permanent or original drawings and 

six (6) copies as well as a .pdf file.  

2. The Planning Commission shall approve or disapprove the final plat within sixty 

(60) days after the submission. Failure of the Planning Commission to act on this 

final plat within sixty (60) days shall be deemed approval of the plat. If the plat is 

disapproved, the grounds for disapproval shall be stated upon the records of the 

Planning Commission in writing. If the plat is approved, certification of the 

approval of the plat is to be signed by the Chairman of the Planning Commission. 

3. When the plat has been approved by the Planning Commission, two (2) signed 

copies will be returned to the developer for filing with the Sabine Parish Clerk of 

Court as the official plat of record.  The plat shall be filed within sixty (60) days.  

If plat is not recorded, such approval shall be voided.  

4. Developers may begin selling lots once plat is recorded and FINAL approval by 

the Health Department.  

5. After approval and signing the final plat, the Planning Commission will notify the 

Police Jury and Health Department of said approval.   

6. Any project having plans previously approved by the Planning Commission prior 

to the date of this ordinance may be constructed under the provisions of the 

ordinance in effect at the time of approval.   

SECTION IV- DESIGN STANDARDS FOR PUBLIC STREETS AND/OR ROADS 

A. Streets 

1. Rights-of-way 

a) All streets shall have a minimum right-of-way of fifty (50) feet in width. The 

entire area shall be cleaned, grubbed and all stumps, knots, brush and other 

unsatisfactory materials removed. 

i. Exception: Existing rights-of-way that are below minimum that 

connect to a new development will be permitted. 

b) Cul-de-sac: All cul-de-sacs shall have a right-of-way diameter of at least one 

hundred (100) feet. 

c) Fifteen (15) foot easements will be provided for all utilities outside the street 

right of way.  

 

2. Construction 

a) Sub-Grade 

i. The sub-grade of all new roads will be graded to a width of twenty-

eight (28) feet and compacted to a 95% standard proctor.  

b) Road Base Construction 

i. Acceptable base material includes limestone, rhyolite and novaculite. 

ii. The base course of new roads will be compacted to a finished depth of 

six (6) inches. 

iii. The base course of new roads will be a finished width of twenty-two 

(22) feet. 

 

Note: Soil cement may be used as a base course. Where used, this type of base 

stabilization shall be done with inspection and supervision provided by laboratory 

technicians and/or an engineer suitable to the police jury.  Soil tests must be run to 



Page 6 of 12 
 

determine percentages and type of cement content to be used and results must be 

furnished to the Parish Road Superintendent and approved before construction 

begins. A police jury representative will then make a site inspection and 

determine if a maximum of five (5) additional tests is necessary. 

 

c) Surface Treatments  

i. Gravel roads will be constructed with materials designated as a base 

course. Material will be compacted and have a smooth traveling surface 

with a minimum of twenty (20) foot wide road surface. 

ii. Concrete streets with integral curbs and gutters will consist of a 

minimum of twenty (20) foot wide road surface six (6) inches thick. The 

total finished width including the curbs is twenty-six (26) feet from the 

backside of curb to the backside of curb. 

iii. Hot mix asphalt streets with concrete curbs and gutters will consist of a 

minimum of twenty (20) foot wide road surface three (3) inches thick. 

The total finished width including the curbs is twenty-six (26) feet from 

the backside of curb to the backside of curb. The hot mix asphalt must 

meet the specifications required by the Louisiana Department of 

Transportation and Development standards at the time of application. 

iv. Hot mix asphalt streets with open ditches will consist of a twenty (20) 

foot wide hot mix asphalt road surface three (3) inches thick. The total 

finished width will be twenty-two (22) feet which will include one (1) 

foot shoulder on both sides.  The shoulders should be feathered in with 

the asphalt and topped with gravel and other erosion control materials 

to control erosion. The hot mix asphalt must meet the standards of the 

Louisiana Department of Transportation and Development. 

v. Other type construction methods may be acceptable.  Should a 

developer desire to utilize chip seal, aesthetic block paving, etc… these 

can be considered on a case-by-case basis. 

3. Lots 

a) All lots shall be a minimum of 16,000 square feet and accessible from a public 

right-of-way. 

b) All lots shall be a minimum width of 80 feet with a minimum of 35 feet at the 

right-of-way. 

c) Any lot adjacent to the Toledo Bend Project shall have a minimum of 80 feet 

measured at 90º to the shortest lot line corner intersection with the Toledo Bend 

Project Taking Line. 

 

4. Building Set Back Line 

a) The minimum depth of building set back lines shall be twenty (20) feet on all 

street rights-of-way and five (5) feet on all other lot lines. 

5. Drainage 

a) All culverts must meet police jury standards. 

b) Wherever any stream or improved surface drainage course is in a subdivided 

area, a ten (10) foot right-of-way shall be dedicated along each side of the 

stream for the purpose of widening, deepening, sloping, improving or 

protecting the stream or for drainage maintenance. 
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c) Natural drainage channels or existing drainage channels may not be blocked or 

altered except upon the written consent of the Planning Commission and 

sufficient rights-of-way for the maintenance of such natural channels shall be 

dedicated in perpetuity to the public.  No structures of any kind may be erected 

upon the drainage rights-of-way dedicated. 

d) Where it is anticipated that the additional runoff incident to the development of 

the subdivision will overload any existing downstream drainage facility, the 

Planning Commission may withhold approval of the subdivision until 

provisions have been made for improvement of said potential condition. 

e) The Planning Commission may prohibit the subdivision of any parcel of land 

for the following reasons: 

i. Subdividing the land would jeopardize the health, safety or welfare of 

present or future residents. 

ii. Subdivision of the land would interfere with the conservation of water. 

iii. Subdivision of the land would interfere with present or future drainage 

facilities. 

 

6. Erosion Control 

a) Permanent erosion control measures shall be installed prior to project closeout 

and must provide effective protection for all disturbed soils within drainage 

areas including roadways, shorelines and stream sides. Ex. Silt fence, erosion 

control blankets, riprap, etc… 

b) All post-construction measures must be designed, installed and maintained to: 

i. Stabilize exposed soil 

ii. Prevent sediment transport  

iii. Ensure long-term channel and slope stability 

iv. Protect stormwater infrastructure 

c) No project shall be considered complete until permanent stabilization is 

achieved and verified by inspection. 

 

7. Sewage 

a) All construction and maintenance of the sewage system(s) shall meet the 

standard of the Health Department. 

 

8. Signs 

a) The developer shall be responsible for the erection of all street name signs and 

traffic control signs within a subdivision.  All signs and traffic control devices 

must be in place for streets/roads to be accepted and shall comply with the 

requirements of the Manual on Uniform Traffic Control Devices.   

 

SECTION V- STREET/ROAD ACCEPTANCE PROCESS 

 

A. Once a street/road has been built to standard, the developer may contact the Road 

Superintendent to schedule an inspection to begin the acceptance process. 

B. The Road Superintendent shall meet with the developer to perform an initial road 

inspection and prepare a written report of deficiencies, if applicable. 
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C. At the time a subdivision has met an 80% minimum buildout, the developer may 

request, in writing to the Road Superintendent, a re-inspection to determine 

deficiencies. 

D. A report will be provided to the developer from the Road Superintendent of all 

deficiencies, if applicable.  

E. Once all deficiencies have been addressed, the streets/roads may be submitted to the 

Sabine Parish Police Jury by the Road Superintendent for final acceptance. 

F. Upon final acceptance, the road shall be added to the Sabine Parish Police Jury road 

log as a parish-maintained road. 

G. The Sabine Parish Police Jury has the right to reject any request for acceptance.  

 

SECTION VI- UTILITY SERVICE CONNECTIONS 

 

No electric utility company licensed to do or doing business in the Parish of Sabine shall 

install or connect service to any mobile home or RV until a final sewer and building permit 

have been issued.  No electric utility company licensed to do or doing business in the Parish 

of Sabine shall install or connect temporary or permanent service to any residential, 

commercial or any other structure until the final sewer and building permits have been 

issued. 
 

SECTION VII- DEFINITION-CERTAIN WORDS ARE DEFINED AS FOLLOWS: 

1. Words in the present tense include the future; words in the singular include the plural 

and words in the plural number include singular; and word “shall” is mandatory. 

2. The term “commission” means the Planning Commission of Sabine Parish, Louisiana. 

3. Governing body means the Police Jury of Sabine Parish. 

4. Building line: a line between which line and any street line of a lot, tract or parcel of 

land, no building or part of a building may be erected or altered. 

5. Building line setback: the distance between the building line and the street in a lot, 

tract or parcel of land. 

6. Corner lot: a lot which abuts two (2) or more streets at their intersection, or upon a 

curved street. 

7. Easement: agreement by the property owners for the use by the public, a corporation 

or persons of a strip of land for specific purposes. 

8. Frontage: the distance for which property abuts one side of a street, road, highway, or 

other public way measured along dividing line between the public way and private 

property 

9. Lot depth: the distance between front and rear lot lines. If these lines are not parallel, 

the mean dimension shall be deemed to be the lot depth. 

10. Lot, interior: a lot, which is not a corner lot and not adjacent to the Toledo Bend Project 

11. Lot line, rear: line opposite and generally parallel to the front lot line. The rear lot line 

of a triangular or irregularly shaped lot shall for the purpose of this regulation be a line 

not less than ten (10) feet long lying wholly within the lot, parallel to and the greatest 

distance from the front line. 

12. Lot line, front: line separating the lot from the street or road. The front line of a corner 

lot shall be the line of least dimension. 

13. Lot line, side: any lot lines not a front or rear lot line. 
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14. Lot of record: a parcel of land, the dimensions of which are shown on a map on file 

with the Clerk of Court of Sabine Parish, Louisiana. All lots of record shall front on 

and have ingress and egress by means of a public street or road. 

15. Lot width: the width of the lot measured at right angles to the mean depth of said lot. 

16. Street: a public thoroughfare, including pavement, where title of land extends to the 

center of a street, easement or right-of-way shall be considered as the sideline of a 

street. The term street shall include avenue, drive circle, lane, place roads, as they are 

generally understood. 

17. Street right-of-way: that area dedicated to public use between front property lines. 

18. Structure: anything constructed or erected, the use of which requires permanent or 

semi-permanent location on the ground. (This includes gasoline pumps, signs, trailers, 

vending machines, etc.) 

19. "Subdivision" means the division of a lot, tract, or parcel of land into two or more lots, 

plats, sites or other divisions of land for the purpose, whether immediate or future, of 

sale or of building development, and, with regard to parishes, for the purpose of sale 

or of building development for purposes other than agricultural. It includes 

resubdivision and, when appropriate to the context, relates to the process of 

subdividing or to the land or territory subdivided. 

 

SECTION VIII- ADMINISTRATIVE 

A. These subdivision regulations shall be administered by the Sabine Parish Planning 

Commission. 

B. Sale of Lots: No conveyance deeds shall be recorded until final plat is approved by the 

Sabine Parish Planning Commission.  

C. Variances: When the Commission finds that hardship may result from strict compliance 

with the regulations, it may vary the regulations so that substantial justice may be done 

and the public interest served. 

D. Appeals: The disapproval of a subdivision plan or plat may be appealed by the 

subdivider by writing a letter to the Police Jury and the Planning Commission. Upon 

receipt of the letter, the Planning Commission shall give a copy of the proceedings in 

the matter to the Police Jury. The Police Jury may overrule the Commission by a 

majority vote of its entire membership. Upon such over-rule, the Police Jury shall notify 

the Planning Commission in writing directing the Planning Commission to approve the 

plat and grant all privileges to it. 

E. Amendments: A person may request amendments to these subdivision regulations, in 

writing.  The request shall state the name, address and interest of the person seeking 

the amendment. The request shall show the need for, as well as the nature and purpose 

of, a proposed amendment.  If the Planning Commission decides a real need exists for 

the proposed amendment and it is in the best interest of Sabine Parish, and upon 

approval of the Sabine Parish Police Jury, the amendment may be incorporated into the 

Sabine Parish regulations. 

 

SECTION IX- VALIDITY, EFFECTIVE DATE, REPEALING CLAUSE, AND 

INTERPRETATION 

A. If any section, clause, paragraph, provision or portion of these regulations shall be held 

invalid or unconstitutional by any court or competent jurisdiction, such holding shall 

not affect any other section, clause, paragraph, provision or portion of these regulations. 
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B. Effective date: The date this ordinance goes into effect.  

C. Repealing Clause: Upon the effective date of these regulations, all previous subdivision 

regulations for Sabine Parish adopted by the Police Jury are hereby repealed, except as 

to such sections expressly retained herein. All former ordinances or parts of ordinances 

adopted by the Sabine Parish Police Jury in conflict with or inconsistent with the 

provisions of this ordinance are hereby repealed. 

D. Interpretation: In interpreting and applying the provisions of these regulations, they 

shall be held to be the minimum requirements for the promotion of public health, safety 

and general welfare. Whenever the provisions of the regulations require higher 

standards than are required in any other applicable statute, ordinance or regulations, the 

provisions of these regulations shall govern. Whenever other applicable statutes, 

ordinances or regulations require higher standards than the provisions by these 

regulations, such other applicable statutes, ordinances or regulations shall govern. 

 

SECTION X – PENALTY 

 

Any person notified in writing of a violation of any provisions under Section I through section 

IX of this ordinance shall have the violation corrected within sixty (60) days and each day that a 

violation is permitted to exist beyond the allowed sixty (60) days shall constitute a separate 

offense. Any person that sells a lot before the final plat has been approved and signed by the 

Sabine Parish Planning Commission and before final approval from the Health Department will 

accrue a $500.00 per month (per lot) penalty until approval is accomplished.  

 

SECTION XI – PRIOR ORDINANCES 

 

All prior ordinances or parts of ordinances herewith are hereby repealed. 

 

 

 

NOTE: THIS ORDINANCE SHALL BE IN EFFECT JUNE 1, 2026 AND BE KNOWN AS 

ORDINANCE NO. 2 OF 2026. 
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[Date] 

 

 

CHAIRMAN 

Sabine Parish Planning Commission 

400 S. Capitol St., Rm 101 

 

Subject: Confirmation of Utility Availability and Approved Plan for 

  

Dear Mr. Chairman, 

 

This letter confirms that [Utility Company Name] has reviewed the utility plan for the 

proposed [Project Name], located at [Project Address or Parcel Number]. The project 

was submitted by [Developer Name].  

Based on our review, we confirm the following: 

• The project site has access to our [water/sewer/electric] utility system. 

• The approved plan for extending or connecting these services has been deemed acceptable and 

meets our construction standards and specifications. 

• This letter satisfies the requirement for a utility availability and plan approval letter as a component of 

the planning and permitting process.  

Should you require any further information, please do not hesitate to contact our office. 

 

Sincerely, 

[[Name of Developer Representative] 

[Title] 

[Developer Company Name] 

[Phone Number] 

[Email Address] 
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SABINE PARISH PLANNING COMMISSION 

SABINE PARISH POLICE JURY 
400 SOUTH CAPITOL ST. 

MANY,  LA   71449 
 
 

RESUBMIT TO 

PLANNING 

COMMISSION 

STEP ONE 

ACQUIRE APPROVAL LETTERS FROM: 

911OFFICE 

ELECTRIC COMPANY 

PARISH WATER SYSTEM 

LA DHH 

SABINE RIVER AUTHORITY 

TO SUBMIT PRELIMANRY 

PLAT TO PLANNING 

COMMISSION 

RETURN TO OWNER  

QUESTIONS 

NEEDED ITEMS 

PRELIMINARY PLAT REQUIREMENTS PER 

ORDINANCE 2 OF 2026 

SUBMITTED TO COMMISSION SEVEN (7) 

DAYS BEFORE MEETING DATE 

PRELIMENARY APPROVAL 

MEETING WITH PUBLIC COMMENTS 

FILE FINAL 

PLAT 

SUBMIT TO SPPJ FOR 

ACCEPTANCE AND APPROVAL 


